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- AIPA

Hon. Pornpith Phetcharejn - ASEAN
. Secretary-General of the House of Representatives. - 'NTER':‘;:E::;:E,"TARY
Kingdom of Thailand '
Dear Honorable,
The Parliamentary Centre of Asia (PC-Asia) will be organiziﬁg the PCAsia Programme on

Parliamentary Research Training (PCAsia-PPRT). This programme will be delivered from 16
May to 17 August 2022 via hybrid modality, where the Cambodian trainees will be joining by
face-to-face, and the remaining participants from outside Cambodia will be joining via Zoom.

The PCAsia-PPRT is specifically designed to provide necessary research knowledge for the
parliamentary staff through|a ‘learning by doing” which is the current approach used by the
PC Asia, for the purpose support parliamentarians with current and evidence-based information
. that effectlvely supports the representative, legislative, and oversight functions of parliament.
The training will be divided into three stages; theorical training, writing phase, and one-day
online regional seminar. Enclosed are the letter from the Executive Director of PCAsia and

Concept Note for more deta ls on the training information, ehglblllty criteria, and the selection
_process.

The staff who are interest¢d in this program shall submit a CV and motivation letter to
project.coord@pcasia.org, cc to Ms. Malika Chea (malika.chea@pcasia.org) and Ms. Royyan
Hadela (royyan@alpasecretanat org) before 22 April 2022.

_We bélieve that this propramme Will benefit the AIPA parliamentary staff in their

parliamentary research work . Thank you and we look forward to receiving participation from
your parliament. '

Sincerely,

Nguyen Tuong Van
Secretary General of AIPA

AIPA
secn ARIAY

AIPA Secretariat | T +6221 5715511 - www.aipasecretariat.org
DPR-RI Compound ) F »+6221 5731319 ’ '

Nusantara I Building, 6th Floor E - aipa@aipasecretariat.org
J1 Jend. Gatot Subroto . '.
Jakarta 10270, Indonesia




Phnom Penh, 31 March,2,022
CMK/kth-chj
ERED

Ref.

H.E. Mrs NGUYEN Tuong Van,
Secretary General

ASEAN Inter-parliamentary Assembly
AIPA Secretariat

Subject: "Request for assistance to announce the call for applications to the Parliamentary

Centre of Asia (PCAsia) Programme on Parliamentary Research Training (PPRT),
8t intake. ' '

Your Excéllency,
| hope everything is going well with you and your staff.

This year, PCAsia is delivering the 8" intake of its Programme on Parliamentary Research, which
has been offered for parliamentary staff from across the region since 2016.

PCAsia is requesting the kind assistance from the AIPA Secretariat to call for applications from
AIPA Member Parliaments for staff to join this training programme, which is scheduled from
16 May to 17 August 2022 over the period of 12 weeks. It will be delivered using a hybrid
modality, where Cambodian trainees will join face-to-face in PCAsia’s training room with the
instructors, and trainees from elsewhere in the region will join by Zoom.

This 12-week training programme will provide trainees with practical research knowledge and
skills through a “learning by doing” approach which is an instrumental part of such skills-based
training. The training is divided into three main phases: theorical training with practical exercises,

- drafting a five-page briefing note, and a one-day regional seminar to present the results of the

research findings from the briefing note. (Please find attached the concept note of the
programme.) :

For this training, PCAsia plans to select one trainee from each chamber of Parliament where
applicable. Women and candidates with disabilities who have the relevant background are highly
encouraged to apply.

For those who are interested and meet the eligible criteria, they can submit their CVs and
motivation letter through project.coord@pcasia.org by 22 April 2022 to be included in the
selection process. The list of interested candidates submitted to PCAsia by each parliamentary
administration should include name, age, gender, position, office/department, phone number
and email address. Ms Malika CHEA, Programme Coordinator, is very pleased to assist if any

Headquarters: #32, Streat 9, Tonle Bassac, Chamkar Mon, Phnom Penh, Cambodia
+855 23 210 055/6 | +855 11 761 716 | admin@pcasia.org | www.pcasia.org



PCAsia Programme on Parliamentary Research (PPRT) 8" Intake

Parliamentary Centre of Asia (PCAsia)

The Parliamentary Centre of Asia (PCAsia), established in early 2021 in Phnom Penh, is the successor
of the Parliamentary Institute of Cambodia founded in 2011, a transition that reflects an expansion of
~ activities with parliaments across Asia and encouraged through an MoU with the ASEAN Inter-
parliamentary Assembly (AIPA). The mandate of PCAsia is therefore to contribute to the strengthening
of Asian parliaments through capacity building of their staff, with a particular focus on ASEAN. It draws
on the expertlse from national, regional, and international partners (Parllaments and research
centers).

PCAsia proposes a series of activities that positively contribute to the professionalism of Parliamentary
operations while also responding to requests for training across a wider variety of subjects. To meet
the demands of Parliaments to address issue key regional and international issues, PCAsia is focused
on the following topics: Environment and Climate Change, Fiscal and Economic Analysis, Gender
Equality and Human Rights-Based Approaches, and Peace-building and Public Safety through
Parliaments. Within this framework, Parliamentary Research Training (PRT) training has been
identified as one of the training priorities by mid-level parliamentary staff and their managers in the
ASEAN Parliaments.

PCAsia Parliamentary Research Training

Parliamentary Research Training (PRT) is specifically designed to provide the research skills that
parliamentary staff need to support parliamentarians with current and evidence-based information
~ that effectively supports the representative, legislative, and oversight functions of parliament. This
training will provide trainees with practical research knowledge and skills through a "learning by doing"
approach, which is an essential component of PCAsia's current pedagogical method, with the long-
term goal of training professional parliamentary researchers.

Course Objectives

Through active participation in this training, trainees will acquire practic‘al skills necessafy for writing
an unbiased, evidence-based research brief for a parliamentary audience. The more specific learning
objectives for trainees are:
1. To have better knowledge of the.imponant role of parliamentary research services to the
parliaments in Southeast Asig, '
2. To familiarise trainees with the parliamentary research process in critical thinking and
performing their duties in a professional manner to provide a variety of information to Support




parliamentary decision making including parI/amentary briefing notes fact sheets and
research papers, etc.,
3. To effrcrently search for relevant and up to date information under specrflc topics, and
4. To write an unbiased and neutral brlef/ng note from existing sources of mformat/on

This PPRT is expected to accommodate up to 15 trainees from parliaments in the region.
Pedagogical approach

e The tralnlng is offered in Engllsh only ,

¢ The delivery mode is a combination of classroom training for parllamentary staff based in
Cambodia, and online training with live zoom sessions for trainees from other parliaments in
the region. ‘ : '

e The training method encompasses theoretical training with instructors and self-learning and
"practical assignments with mentoring and coaching from instructors remotely.

¢ The training is offered over a period of 13 weeks: Each session lasts for 2 hours every Monday,

- Wednesday, and Friday from S to 11 a.m. ' .

¢ Additional subject matter sessions will be offered on “The Gender Role in Peacebuilding” and
“Women’s Engagement in Climate Change Mitigation”, which are the research themes for this
intake.

Assessment of Participant Learning

The learning performance of the trainees will be assessed using a constructive feedback form on
learning commitment (attendance, engagement in learning sessions and fulfilment of assignments)
.and on the quality of the concept note, assignments and presentation (compliance with the guidelines
including template and length of the concept note, briefing note and presentation, structure, ideas
~ and argument, analysis, cohesion and coherence, synthesis, the avoidance of sensitive/advocative
language, plagiarism, and use of proper citation and referencing). At the beginning theoretical training,
the trainees take part in a pre-assessment of their parliamentary knowledge and skills. The results will
be used as a benchmark for providing constructive feedback on the progress made by the trainees
durmg the programme

Individual assessment reports will be" sent to the respective adm|n|strat|ons of the partlapatmg
parliaments after the completion of the tralnlng

Target participants
Parliamentary staff from AIPA Member Parliaments.

Time frame

The training is scheduled from 16 May to 17 August. The training is divided into three stages:
o Theorical training with practical exercises

e Writing a 5-page briefing note on topics for the suggested topics




One day online regional seminar to present the resuIts of the research fmdmgs in the briefing -
note

Programme rules

Without a valld and unavoidable reason, trainees should not drop out before the end of the
programme
Applicants are required to create accounts on Zoom and other required
learning/communication applications
Attendance and fulfilment of assignments are strictly observed

o Less than 50% attendance without fulfilment of assignments: No certificate

o Above 50% attendance but uncompleted assignments: Certificate of participation

o Less than 50% attendance but with fulfilment of all assignments: Certificate of

participation »
o Above 50% attendance with fulfilment of all a55|gnments Certificate of completlon

Monitorihg and follow up

At the end of the programme, each trainee will be requested to complete a feedback questionnaire
on what they learned and things that need improvement. In the future, he/she may be approached by
PCAsia to complete a follow-up questionnaire on how he/she has applied the knowledge and skills
learned and to identify any areas for improvement in the programme.

Eligibility criteria

To be eligible for Parliamentary Research Training, applicants should meet the following conditions:

Be staff of the Parliament

Have your parliament agree for you to take the training

Hold a bachelor’s degree in any discipline, preferably in social science

Have a sufficient level of English proficiency: speaking, reading, and writing skills

Have computer skills sufficient to produce work in Microsoft Office (MS Word, IVlS Excel, MS
PowerPoint)

Experience working on research is an advantage

Strong commitment to learn

How to apply
Interested applicants are reqwred to submit a CV and motivation letter to show the reason for their

interest and commltment during and after the training.

The CVs should include the following information:

@ © ® & @

Name, age and gender of the applicant -
Phone number and email address
Current position

Office, department, and institution
Working experience



Educational background

Additional relevant skills/knowledge
Level of computer skill '
Level of English proficiency

Females and staff with disabilities are strongly éncouraged to apply.

Selection process

lose

W%ﬁ.,

m Written test, speaking test and interview

29 April 2022




